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WEST LANCASHIRE BOROUGH COUNCIL
PERSON SPECIFICATION
	Job Title: Fixed Term Leisure Project Development Officer 

	Grade: PO1 

	Directorate: Leisure and Wellbeing Services 

	

	Requirements 

(on the basis of the job description)
	Essential (E) or 
Desirable (D)
	To be identified by: application form (AF), interview (I), test (T), presentation (P)

	Qualifications 
	
	

	Degree (or equivalent qualification) 
	D
	AF 

	Evidence of continued professional development
	E
	AF 

	
	
	

	Experience 
	
	

	Experience of working in a leisure environment
	D
	AF and I 

	Experience in supporting the design, management, procurement and delivery of capital, revenue and operational projects
	E
	AF and I

	Experience of working in partnership to develop and deliver services   
	E
	AF and I 

	Experience of carrying out major public and stakeholder consultation exercises
	D
	AF and I

	Experience of working alongside, and reporting to, elected members, and presentation of reports to Council meetings and committees
	D
	AF and I

	Experience of contractual service and partnership agreements with service providers
	D
	AF and I

	Previous experience of carrying out research and evaluation to support the development of projects
	E
	AF and I

	Experience of supporting the development of external funding bids 
	E
	AF and I

	Experience of working within, and adopting, the principles and procedures of an organisation's Equal Opportunities Policy

	D
	AF and I

	
	
	

	Knowledge/Skills/Abilities
	
	

	Excellent verbal,  and written communication skills
	E
	AFand I 

	Ability to use computer applications, Microsoft Office, network and email to a high level
	E
	AF and I

	Experience of working effectively with internal and external partners
	E
	AF and I

	Skills and ability to support the development of strategic documents and project plans
	E
	AF and I

	Knowledge of Health and Safety, legislation, codes of practice and policies and procedures

	E
	AF and I

	Knowledge of current issues within the leisure industry and familiarity with new sports/leisure industry initiatives and health and wellbeing issues
	D
	AF and I

	Ability to cope with heavy workload under pressure and meet deadlines
	E
	AF and I

	
	
	

	Other (including special requirements)
	
	

	Commitment to Equality 
	E
	AF and I

	Commitment to Health & Safety
	E
	AF and I

	Satisfactory Baseline Personnel Security Standard Check
	E
	Document Checks (includes Basic Disclosure Scotland)

	This post requires the individual to be available during the evenings and at weekend for attendance at Council meetings and special events as and when required
	E
	AF and I

	Possession of a full clean driving licence and access to own transport (or equivalent mobility)
	E
	AF and I

	
	
	

	Prepared by: James Crowley – Leisure Projects Development Manager 

	Date: 10th June 2019

	Approved by: Simon Burnett – Deputy Director of Leisure and Wellbeing
	Date: 4th July 2019



